WSP/FBI Background Check Procedures for Private Adoptions

The Washington State Patrol Criminal Records Division has received several calls from law enforcement agencies and private attorneys requesting procedures for private adoption federal background checks for compliance with the new Adam Walsh Child Protection and Safety Act (PL 109-248). Below please find the FBI-approved procedures for private adoption agencies who wish to conduct federal background checks as required by the Adam Walsh Act.

The procedures that private agencies will follow are:

1.  The agency would conduct the state check on their client if they chose to either by name/date of birth (Washington Access to Criminal History, WATCH) or by fingerprints.

2.   The agency would prepare a packet for their client that includes:

· The FBI's authorization to release form (attached);

· A blank fingerprint card (which can be obtained from the FBI’s website, http://www.fbi.gov/hq/cjisd/cjis.htm or www.FBI.org by downloading and printing an FD-258 fingerprint card);

· A pre-addressed stamped FBI envelope for mailing that includes the wording ‘ADOPTION’ on the outside of the mailing envelope and courier services, so they can be pulled and processed quicker by the FBI; and

· Money order for FBI fee, instructions and possibly a list of law enforcement agencies that provide fingerprinting services.

3.  The client would complete the ‘Authorization For Release of Information’ form and have it notarized.  A suggestion to the agency is to add their return mailing address to the ‘Authorization For Release of Information’ form.

4.  The client would have their fingerprints rolled at a local law enforcement agency (LEA) or at the Washington State Patrol Criminal Records Division office.  The LEA would mail the fingerprint card, form, and money order to the FBI for their client.  

Local law enforcement agencies may require additional information to complete the fingerprinting process.  If you have questions please contact:

Heather A. Anderson

Information Security Officer 

Washington State Patrol

ACCESS Section

360-570-5209 - Office Phone

360-239-4368 - Blackberry

AUTHORIZATION FOR RELEASE OF INFORMATION

I _________________________, authorize the FBI to release the results of the fingerprint search of Criminal Justice Information Services Division’s files to the following individual (s) / agency (ies):



Individual/Agency:  ______________________________



                Address:   ______________________________





         ______________________________

I declare under penalty of perjury under the laws of the United States of America that the foregoing is true and correct, and that I am the person named above, and I understand that any falsification of this statement is punishable under the provisions of 18 U.S.C. Section 1001 by a fine of not more than $10,000 or by imprisonment of not more than five years or both, and that requesting or obtaining any record(s) under false pretenses is punishable under the provisions of 5 U.S.C. 522a(i)(3) by a fine of not more than $5,000.

Your Signature __________________________________________________



    

 (To be signed in the presence of a Notary)


NOTARIZATION

Subscribed and sworn to before me, this _______________ day of ______________, of the year _______________.

Signature of Notary:   _____________________________



     Expiration Date of Commission:   _____________________________

Notary Seal or Stamp
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Child Abuse and Neglect Inquiries 
from Other States and Private Adoption Agencies

To request Child Abuse and Neglect information from Washington State pertaining to potential foster or adoptive parents, please go to the Children’s Administration website at http://www1.dshs.wa.gov/ca/safety/abuseStates.asp?2. 

Please complete the Child Abuse and Neglect Information Request Form and the Authorization of Disclosure Form, and submit a signed copy of each to the Children’s Administration via fax or secure email on your agency’s letterhead. 

· Child Abuse and Neglect Information Request Form (DSHS form number pending) Word | PDF 
· Authorization of Disclosure Form (DSHS 17-063) Word | PDF 

