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MERIT
As of August 1, 2019, MERIT is the system of 
record for In-Service & Pre-Service Training, 
Education Qualifications, as well as Health & 
Safety certifications. 

This means that your MERIT profile needs to be 
up-to-date and current. To maintain licensing 
compliance, your Health & Safety credentials 
need to be verified

This guide will assist you with entering your 
Health & Safety credentials and keeping them 
current. 
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In MERIT you can document the following Health & Safety Certifications:

What is Considered a Health & Safety Credential?

Categories

Basic/Standard First Aide Safe Sleep

Abusive Head Trauma Bloodborne Pathogens

CPR: Infant, Child, Adult Developmental Screening

Emergency Disaster Preparedness Families Experiencing Homelessness

Medication Management Trauma-Compassion-Resiliency

Food Handlers Permit Immunizations

Mandated Reporter: Child Abuse/Neglect Mantoux Tuberculosis 
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Visit merit.dcyf.wa.gov 

1. Sign into your MERIT record 
with your username and 
password. 

Entering Your Health & Safety Information in MERIT
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2. Click the button labeled 
“Professional Record.” 

• This page will contain the 
general information about 
your profile. 

• You will also see contact 
information, employment 
information, training and your 
Health & Safety information.

Entering Your Health & Safety Information in MERIT
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3. Scroll down until you reach the 
section labeled “Health & Safety 
Information.”

Entering Your Health & Safety Information in MERIT
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4. Click the blue button that reads 
“Click here to add Health & Safety 
Information.”

• A box will appear prompting 
you to select a Health & Safety 
Credential to Enter.

Entering Your Health & Safety Information in MERIT
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5. From the drop down menu, 
select the Health & Safety 
Credential you want to enter. 

• Enter the date you received 
the certification. If applicable, 
enter an expiration date. 

• Click “Save”. The Box will close 
and the information will be 
saved on the previous screen.

Entering Your Health & Safety Information in MERIT
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Entering Your Health & Safety Information in MERIT
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• You may notice different 
statuses of the Health & Safety 
information that you entered. 

• When you enter your 
information, you will see a 
status of “Self Entered.” This 
means your employer still 
needs to confirm that they 
have seen your certification.

• Provide your employer with a 
copy of credential. Your 
employer can validate this 
information and the status will 
change to “Confirmed.”

Status of Your Health & Safety Credential
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• If you see a status of “Verified” 
listed next to your Health & 
Safety Credential, this means 
that a DCYF administrator has 
validated that you have 
completed the certification.

• A Child Care licensor will 
typically verify  Health & Safety 
information that is 
“Confirmed” or “Self-Entered” 
when visiting your facility or 
family home. 

What Does a Status of “Verified” Mean?
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• Self-Entered: The credential was 
entered into the registry by the 
employee/household member

• Confirmed: The physical 
credential was seen by the 
employer and confirmed. The 
information on the credential 
reflects the same information 
entered into the registry. A 
physical copy should also reside 
the business location. 

• Verified: The credential was 
viewed by a DCYF licensor or 
MERIT administrator after it was 
self-entered and/or confirmed. 
The verified statues reflect that 
the employee/household 
member’s certification is valid.

Status Definitions
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Thank you!

If you have questions regarding updating your health and safety 
information, contact the MERIT support team members at:

merit@dcyf.wa.gov

1-866-482-4325 (option 5)

Visit MERIT.dcyf.wa.gov 


